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USER MANUAL — How to insert New Deduction into Sistem Caruman PERKESO

1 Introduction

This manual will assist user how to insert new deduction into Sistem Caruman PERKESO

2 Contact Person

Any problems or question please contact :

Pn Rohana Md Yusoff - 03-42645437
) Pn. Susilawati - 03-42645497

) En Joenaide Mohamad - 03-42645532

3 Follow the steps below;

3.1 LOGIN to Sistem Caruman PERKESO

1) Click [MAIN MENU]
2) Click <Deduction Table>

3) Key in Userid and Password
4) Default Password = socso

[MAIN MEML...]

SISTEM CARUMAN B\EANAN MENGGUNAKAN DISKET

N\ <Employee Screens

W|perkesn <Reset Salary =
| ; <Deduction Table:

<Emplover Screens

<Area Code=
[Miew,..] 3
[Print Repart...] k

CAMCEL |

3.2 LOGIN to Deduction Table

LOG IN TODEDUCTION TABLE

User ID - |employer

5) Keyin User ID = employer
| 6) Password = empr

7) Click OK
(1] 4 LCancel ‘

Password : |+




3.3 Edit Existing Deduction

L] MONTHLY CONTRIBUTION RATES _
LFELHNCTION FTABEE
Add Edit | Delete Refresh Close |
First Salary :
End Salary :

Employer Deduction :

Total Deduction :

|
|
|
Employee Deduction : |
|
|

Type 2 - Employer Deduction :

MONTHLY CONTRIBUTION RATES

Refresh Close

First Salary :

End Salary :

Employer Deduction :

Total Deduction :

|
|
|
Employee Deduction : |
|
|

Type 2 - Employer Deduction :

MONTHLY CONTRIBUTION RATES
LIEFCTION FTABLE

First Salary : 2 900.00 / /
End Salary : 13000.00 /
Employer Deduction : 51.65 /
Employee Deduction : 14.75

Total Deduction : |

Type 2 - Employer Deduction : [35.00

Update |

Click Next Button IE[untiI First Salary
= 2,900 is displayed . Please refer
screen below

8)

13) From here click Edit button

9) Please change End Salary to 3000

10) Then Click Update

11) After updating is successful,
message below will appear.

12) Click OK

the

Sistem Caruman

L
n | ) Daka is already updated!




3.4 Insert New Deduction

MONMTHLY CONTRIBUTION RATES | 18) System will show the New Deduction

DEDICTION TAB has been added to .the system
, 19) After that please click Add button
Add 3] Delete Refresh Close |

First Salary :

End Salary :
14) Please proceed to insert next New

|

|

| Deduction from First Salary = 3000
Employee Deduction : | until 4000.

|

|

Employer Deduction :

Total Deduction : 15) Please Follow the steps below.
Type 2 - Employer Deduction : _Insert; ]
i) First Salary = 3000

i) End Salary= 3100
iiii) Employer Deduction= 53.35

(4] ¢ [ o] iv) Employee Deduction= 15.25
then press Enter.
V) System will automatically

display Total Deduction = 68.60
vi) Type 2 — Employer Deduction=
38.10
16) After that Click Update button. Then
click OK

MONTHLY CONTRIBUTION RATES
LIELHTCTION FABLE

17) To Insert next New Deduction,

m First Salary : 3,000.00 - Please follow the DEDUCTION TABLE
End Salary : 13,100.00 2016. Table was given below

1 Employer Deduction : 153.35 ]
Employee Deduction : 15.25
Total Deduction : | Sistem Caruman E|

Type 2 - Employer Deduction : [38.10

" | ) Data is already updated!

i Update | Close ‘




DEDUCTION TABLE 2016

5

First Salary | End Salary | Deduction | Deduction | Deduction | Employer
0 A 0.4 01 0.5 0.3
30 ol 0.7 0.2 0.4 0.5
A0 T 11 0.3 1.4 0.8
T 100 1.5 0.4 14 1.1
100 140 21 0.6 27 1.5
140 200 2.95 .85 348 21
200 300 4.35 1.25 hiE 31
300 400 615 1.75 7g 44
400 500 T7.85 2.25 10.1 56
500 GO0 3,65 275 124 6.9
00 TO0 11.35 325 14.6 B1
00 BO0 13.15 375 169 94
200 00 14.85 4,25 18.1 10.6
200 1000 16.65 4.75 214 114
1000 1100 18,35 5.25 236 131
1100 1200 2015 5.75 2549 14.4
1200 1300 21,85 B.25 281 158
1300 1400 2365 6.75 304 1649
1400 1500 2535 7.25 326 18.1
1500 1600 2715 7.75 344 159.4
TE00 1700 28,85 8.25 arA 206
1700 1800 065 8.75 a9.4 218
1800 1900 3235 8.25 416 231
1200 2000 3415 875 4348 24.4
0 [ 0 0 0 1
2000 2100 3585 10.25 461 258
2100 2200 aTEs 10.75 484 264
2200 2300 3935 11.25 50.4 281
2300 2400 41.15 11.75 52.9 29.4
2400 2500 42 B5 12.25 55.1 0.4
2500 2600 4465 1275 574 A
2800 2700 46,35 13.25 598 331
2700 2800 4815 13.75 61.9 344
2800 2800 49 8BS 14.25 64,1 A58
2300 S000 £1.65 14.75 664 364
3000 3100 53.25 15.25 68.6 381
3100 F200 £5.15 16.75 T0.9 39.4
3200 3300 56,85 16.25 731 40.6
3300 3400 5865 16.75 To.4 4149
3400 3500 60,25 17.25 T7TH 43.1
3500 3800 62.15 17.75 784 444
JE00 AT00 63.85 18,25 82.1 458
3700 S0 65.65 18.75 B4 .4 46.49
3800 3800 67,35 18.25 BG.6 481
300 4000 69.05 18.75 BE&.8 49,4
4000 999509.99 69.05 18.75 8&.8 48,4

Existing-Edit



3.5 IMPORTANT - Print Deduction

To confirm the inserted deduction data is correct, please print deduction table from the system and compare with
DEDUCTION TABLE 2016

3.6 How to Print Deduction

I!IE'IIIEIHI [SAVE CONTRIBUTION RECORD T D 20) Click [MAIN MENU..].

<Ermployer Screenz
<Employee Screenz=
<Reset Salary =
<Deduction Table =
<hrea Code=

21) Select [Print Report...]
22) Click <Deduction Table>

[Wigw,..] »

[Print Repart.,..] “Emploves Records
<Lampiran &z
<Barang 84> L

duction Tab

®DeductionTable

=1 Zoom | 100% -

RACELIPLOYMENT INJURY & IMVALIDITY | Second Cam'gn.ry Employment F—
MINMUM || MAXIVMUM | EMPLOVER'S | EMPLOYEE'S | oo | Toalcontbuion by Enploger 23) Click to print Deduction Report
only i

o - o " oo v and compare with DEDUCTION TABLE
0.0 000 07 02 050 050 2016 given above
5000 70.00 1.10 030 140 080
000 100.00 150 04 190 110

100.00 140.00 210 060 270 150

14000 20000 285 085 3m 210

200,00 30000 433 125 560 310

300.00 20000 615 175 790 440

20000 50000 785 225 1010 560

500.00 600.00 963 2795 12.40 690

600.00 00.00 1135 325 140 210

700.00 200.00 1315 375 1690 940

200.00 200.00 1485 425 19.10 1060

900.00 1,000.00 1665 475 2140 1190

1,000.00 1,10000 1335 525 2360 1310

1,10000 1,20000 015 575 2550 1440

1,200.00 1,300.00 2185 625 2810 1560

1,30000 1,400,00 265 675 0.4 1690

1,40000 1,50000 2535 725 3260 12.10

1,500.00 1,600 .00 2715 795 3490 19.40

140000 1,700.00 235 225 3710 20460

1,70000 1,50000 3065 275 .40 2190

1,800.00 1,900.00 3235 925 41 60 23.10

1,50000 200000 3415 975 390 2440
00 0.00 0.0 00 00 00

200000 210000 3535 102 %10 2560

2,100.00 2,200.00 3765 1075 48.40 2690

Nota : Jumlah potongan adalah untuk gaji melebihi gaji minima tetapi tidak melebihi gaji maksima
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