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USER MANUAL – How to insert New Deduction into  Sistem Caruman PERKESO 

 Introduction  1

This manual will assist user how to insert new deduction into Sistem Caruman PERKESO 

 Contact Person  2

Any problems or question please contact : 

     Pn Rohana Md Yusoff  - 03-42645437  

 Pn. Susilawati - 03-42645497 

 En Joenaide Mohamad - 03-42645532  

  

 Follow the steps below; 3
 

3.1 LOGIN to Sistem Caruman PERKESO  
 

 

 

3.2 LOGIN to Deduction Table  
 

 

 

3) Key in Userid and Password  

4) Default Password = socso 

1) Click [MAIN MENU] 

2) Click <Deduction Table> 

5) Keyin User ID = employer 

6) Password = empr 

7) Click OK 
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3.3 Edit Existing Deduction   
 

 

 

8) Click Next Button until First Salary 
= 2,900 is displayed . Please refer 
screen below 

13) From here click Edit button 

9) Please change End Salary to 3000  
10) Then Click Update 
11) After updating is successful,  the 

message below will appear.  
12) Click OK 
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3.4 Insert New Deduction   
 

 

 

 

 

 

 

18) System will show the New Deduction 
has been added to the system 

19) After that please click Add button 
 
 

14) Please proceed to insert  next  New 
Deduction from First Salary = 3000 
until 4000.  

15) Please Follow the steps below.  
Insert; 
i) First Salary = 3000 
ii) End Salary= 3100 
iii) Employer Deduction= 53.35 
iv) Employee Deduction= 15.25 

then press Enter.  
v) System will automatically 

display Total Deduction = 68.60 
vi) Type 2 – Employer Deduction= 

38.10 
16) After that Click Update button. Then 

click OK 
 

17) To Insert  next  New Deduction, 
Please follow the DEDUCTION TABLE 
2016. Table was given below 
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DEDUCTION TABLE 2016 
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3.5 IMPORTANT - Print Deduction   
 

To confirm the inserted deduction data is correct, please print deduction table from the system and compare with 
DEDUCTION TABLE 2016  

3.6 How to Print Deduction   
 

  

 

 

20) Click [MAIN MENU..].  
21) Select [Print Report…] 
22) Click <Deduction Table>  

 
 

23) Click  to print Deduction Report 
and compare with DEDUCTION TABLE 
2016 given above 
 

 


