
EMPLOYEES REGISTRATION - EXISTING EMPLOYER
i) Click My Sites

ii) Select
Registration
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REGISTRATION

MY SITES

i) Click Update
Select Update Add
New Employee
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Update

Update Add New Employee i) Click  for add
employee.
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ADD 
EMPLOYEE

ADD FOREIGN 
EMPLOYEE

Click Add Employee 
(Local employee) or 
Add Foreign 
Employee
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ii)

NOTES
Employers can send an email to updates@perkeso.gov.my if they have problems registering/updating 
foreign worker information at Malaysian Immigration Department.



i) Key in Identification No.
ii) Click
iii) Data will auto populate

if employees existed
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i) Tick Register New 
Employee if employees 
data not exist.

ii)Complete the details.
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Register New Employee

Identification No.

SAVE & CONTINUE

i) EIS start date as same
as the registration
day.

ii) Click Save & Continue
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EMPLOYEES REGISTRATION - EXISTING EMPLOYER

SAVE

Employer should tick in 
the box 'i have read and 
agree to the terms and 
conditions' then click Save.

7



SAVE & 
CONTINUE

ADD 
DOCUMENT

i) Click Add Document
ii) Click Save & Continue
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Click Submit
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CONFIRM

SUBMIT

Click Confirm
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