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Employer Registration (To obtain Employer Code)

REGISTRATION

MY SITES

SAVE & CONTINUE

Click MY SITES and select 
REGISTRATION

Business Registration’s 
Information. Select and fill in 
registration information:
i) Business Entity
ii) Sub-Business Entity
iii) Sub-Business Entity-List
iv) Registration Number

(BRN)

Industry's Information. Select 
and fill in employer
information

Induction Information

3

1

Induction Information. 
Select Induction Venue. 
Click SAVE & CONTINUE

Induction Venue5

REGISTRATION

Click REGISTRATION

4

2

Business Registration’s Information

Industry's Information
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Employer Registration – with domestic workers only

REGISTRATION

MY SITES

SAVE & CONTINUE

Business Entity Sub-Business Entity Sub-Business Entity List

Nationality

Registration Number

Click MY SITES and select 
REGISTRATION

Business Registration’s 
Information. Select and fill in 
registration information:
i) Business Entity : Individual

for Domestic Worker
ii) Sub-Business Entity
iii)Sub-Business Entity-List
iv)Nationality
v) Registration Number

Business Registration’s Information

Domestic Worker’s 
Information. Select and fill in 
employer information

Domestic Worker’s Information

Induction Information

3

1

Induction Information. 
Select Induction Venue. 
Click SAVE & CONTINUE

Induction Venue5

REGISTRATION

Click REGISTRATION

4

2
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New Worker / Domestic Local Registration

ADD EMPLOYEE

Search Existing Employee.
i.Key In Identification No. Click
ii.If Name doesn’t appear in the
screen, Tick Register New
Employee

Identification No.

Register New Employee

New Employee(s) Listing.
Click ADD EMPLOYEE

1

New Employee(s) Listing

Search Employee that has been registered before 

Employee Information.
Fill in all the mandatory 
employee information ( )Employee Information

2

3

After the employee details 
complete, Click SAVE

New Employee(s) Listing

New Employee(s) Listing.
Employee information has been 
updated. Repeat Step 1-4 to add 
additional employee.

5

ADD EMPLOYEE

4

SAVE
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New Foreign / Domestic Foreign Worker 
Registration

Validity Period of Passport &
Pass/Permit. Fill in Passport & 
Pass/Permit information.

Identification No.

Register New Foreign Employee Particulars of Next of Kin. 
Complete the details and upload 
next of kin form.

ADD FOREIGN EMPLOYEE

New Foreign Employee(s) Listing

New Foreign Employee(s) 
Listing. Click ADD FOREIGN 
EMPLOYEE

1

Search Existing Employee.
i.Key In Identification No. Click
ii.If Name doesn’t appear in
the screen, Tick Register New
Foreign Employee

2

Search Existing Employee 

Foreign Employee Information 

Foreign Employee Information 
Fill in all the mandatory 
information ( )

Validity Period of Passport

Validity  Period of Pass/Permit

3

4

Particulars of Next of Kin

5

ADD FOREIGN EMPLOYEE

New Foreign Employee(s) Listing
New Foreign  Employee(s) 
Listing. Employee information 
updated. Repeat Step 1-4 to 
add additional foreign 
employee.

6

SAVE 
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Upload Supporting Document

Click SUBMIT and Click 
CONFIRM

REGISTRATION IS SUCCESSFUL

ADD DOCUMENT

Upload Supporting 
Document(s) Checklist. 
Click ADD DOCUMENT

1

Supporting Document.
Select supporting document. 
Click ADD DOCUMENT

2

i) Click Choose File.
ii) Click ADD DOCUMENT

3

4

Supporting Document(s) Checklist 

Download Generated Supporting Document(s)

Uploaded Supporting Document(s) Listing

Supporting Document

ADD DOCUMENT

Supporting Document

ADD DOCUMENT

Uploaded Supporting Document(s) Listing

SUBMIT 

CONFIRM

Choose File




